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RTITB LIFT TRUCK OPERATOR INSTRUCTOR TRAINING

Course Title: RTITB Limited ‘Lift Truck Operator InstructorAssimilation Course
Course Ratio: Maximum of 6 trainees per course

Course Duration: 5 Days

Course Objective: On successful completion of this theoretical aratfical training course
Instructors will have received refresher and remiedition:

» Operating a Lift truck to the standard requiredRIWTB Limited of Lift Truck
Instructors.

* The principles and techniques of instruction feegaring, planning and presenting
knowledge and skills.

* Adopting an effective style for teaching skills apgriate to the type of truck involved.

» Assessing, testing and report writing. Adoptingoarective and critical approach
towards the effectiveness of the instruction theyspnt using appropriate methods of
assessment of trainee’s progress. In addition ey received instruction on how to
write a brief informative report.

» Construction, administration and objectively magkof the Lift Truck Basic Operating
Skills Test, endorsed by RTITB Limited.

* They will also have undergone the RTITB LimitedftLTruck Instructional Theoretical
and Practical Assessments’. Successful candidalidsereligible to have their names
entered onto the RTITB Limited ‘Lift Truck Operatmstructor Register’ for a period
of 5 years.

The candidate’s employers or sponsors will receikitten confirmation of each
candidate’s overall results direct from RTITB Liett

Trainee Specification:

This training course has been designed to providens&ry route to RTITB registration, for
those previously trained and experienced Lift Tr@gerator Instructors who have qualified by
other means, e.g.:
* Via another Accrediting Body
* Military, Police, Fire Service or other credibleganisation
OR
» For those previously registered RTITB Instructorsoge registration has lapsed for
more than twelve (12) months but less than 5 years.



Trainee Specification:(continued)

Prior to attending the course, each candidate mudie in possession of:

Provide documentary evidence that they have suitdlyssompleted an approved
‘Methods and Techniques of Instruction’ course,dbeation of which has not been less
than five (5) days

Provide documentary evidence that they have besressfully trained and tested as a
Lift Truck Operator

It is the Instructor training organisation’s respitility to contact the RTITB if there is
any doubt about the acceptability of any evidermauchentation.

Candidates should be selected with due regarcetoegponsibility of the task involved, in
addition they should be reasonably presentableuéate, enthusiastic and able to work on
their own initiative.

Course Administration

Introduction to the course: Welcome to the course, registration of course ickatels,
an explanation of the course and issue the traijpiagramme.

Course Closure:Test results and recommendations will be explatoezhch course
candidate. The instructor will issue certificatesl &raining literature where appropriate.
All course candidates will be requested to compaeteEnd of Course Questionnaire’.

Course Content:

Test of ‘basic operating skills’: Coursecandidates will undergo the recognised test of
‘basic operating skills’; this will enable the caahakes to become familiar with the
machine to be used during the course and to cortfiein operating ability to Instructor
level.

Health & Safety at Work etc. Act 1974 and ApprovedCode of Practice 1989
Dealing with Sections 2, 7 and 8 of the HSWA 19iid alentifying current training
standards as described in Directives and ACoP’kndpaith selection, training,
supervision etc.

Principles of instruction: Explanation of the need for careful thorough prafan,
correct methods of presentation and effective condtion.

Simple job analysis:How to analyse the task, identify training neeés objectives,
prepare course programme and lesson plans.

Practical lesson exerciseDuring these periods each candidate will be exqoetd

[with assistance and guidance from the courseuatltr] prepare, plan and conduct a
practical lesson using one of his or her courskeagues as a trainee. Each exercise will
be followed by an appraisal by the course instmcto



Course Content:(continued)

» Selection and use of visual aidd4ow to select, prepare and use visual aids during
instructional preparation and presentation.

» Example classroom lessorDemonstration and explanation of a classroom lesson
incorporating the use of visual aids and the gaesind answer techniques.

e Classroom lesson exercisefuring these periods, each candidate will be etgoeio
[with the assistance and guidance from the counsteuctor] prepare, plan and conduct
a 15-minute classroom period of instruction usiisgial aids and techniques of
questioning.

* Assessing, testing and report writingHow to assess the trainee’s progress during
training and evaluate the success of the instmatith a test, Demonstration and
explanation with guided practice in the construttiadministration and marking of a
practical skills test. In addition they will haveceived instruction on how to write a
brief informative report.

Examination:

Each course candidate will undergo:

e The RTITB Limited ‘Lift Truck Instructors AssocialeKknowledge Examination’
covering;

* An employer’s legal obligation under the Health &@&y at Work Act 1974 current
Directives and ACoP’s to provide instruction, tiagnand safe systems of work.

» Current recommendations for the training, testind eertification of lift truck
operators.

* Instructional Technigues and Methods

« The RTITB Limited ‘Lift Truck Instructors Assessntasf Practical Instructional
Ability;

* Conduct a practical period of instruction (roleypéxercise)
Note:

Successful candidates will be eligible to haverthames entered onto the RTITB
Limited ‘Lift Truck Operator Instructor Registerof a period of 5 years.

ALL THE ABOVE INFORMATION MUST BE BROUGHT TO THE ATTENTION OF
THE COURSE CANDIDATE PRIOR TO THE COURSE ATTENDANCE



